SAM-TO Course
ITM Web Site and IMSO Web
Exercise and Guide

8 September 2004

Note: This Exercise will teach you to use the DISAM International Training Management (ITM) Web
Site and the International Military Student Office (IMSO) Web system. It will acquaint you with the
broad range of international training information that is now available at these web sites. Please
understand that all of these systems are quite dynamic and are continuously being improved.
Consequently, there may be slight differences between the current web site content and this Exercise.
Please take your time and follow the step by step instructions that are provided, until you become more
familiar with the various web sites. When you return to your home station, you will find that this Exercise
will serve you and others in your IMSO office as a Guide to using these web sites.

The International Training Management (ITM) Web Site

The International Training Management (ITM) Web Site provides access to a very wide range of
resource materials that cover the management of international military training. Strongly you create a
Shortcut or Favorite on your duty station computer to facilitate accessing this and other international
training web sites.

Double-click on the ITM Web Site shortcut (icon) on your computer desktop.
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IMPORTANT:
TME Version 6.003 was fielded to all SA0s on 12 Sep 03, See TMS 8,003 for complete information,
See the brand new AFSAT IMSCO Page with up to date POC info on Air Force IMSO0s.
See the SCIF Page for information about this valuable new system.
See newly published, 3 Oct 2003 SAMM, Chapter 10--International Training. and Chapter 11--Special Programs and Services
(F'aragraph C11.13 - Security Assistance Teams).
See FY 2004 Counter Terrorism Fellowship Program awdance
See ASPA for DSCA provided American Service 5'F ion Act imp ion guid;
See larest Drafr of 5.4, Health Affairs Handbook.

REMINDER: Many SAOs have not started uploading data from TMS to the SAN. As a result, your Point of Contact information is
MNOT available to schoolhouse IMS0s. They can't identify you when they click on your Country Code on the IMSO Web system.
You must have TMS 6.0 or later Installed to accomplish uploads to the SAN. Ses: How to Upload from TMS to the SAN
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Note: At your home station, type the following web site address in the Location block of your Browser
screen: http://www.disam.dsca.mil/itm/ and press Enter. Many documents provided in the ITM web
site require Adobe Acrobat Reader to view them. The ITM Home Page explains how to get Adobe
Acrobat Reader.

If you have not previously read the International Training Management Home Page, do so at this time.
Be sure to scan the content of the large red bordered box so that you will get an idea of the content of the
site.

International Training Management (ITM) Web Site Content

Under NEW: on the ITM web page, click on and read the Serious Incident Report that was sent out by
Army SATFA to all of their IMSOs. Also click on and scan the instructions on Viewing Snapshot Files.
SAOs will be sending ITOs as E-mail attachments using this format.

Scroll down to the Red menu box.
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International Training Management (ITM) Web Site Content

In the upper left corner of the red menu box, click on References. Click on SAMM Chapter 10-
International Training. Click on Back to return to References. Click on Chapter 10-Intl Mil Student
Administration of the JSAT. Click on Back to return to References. Under DSCA, click on the S.A.
Health Affairs Handbook and the DoD Informational Program Handbook. Click on Back to return to
References. Under DLIELC, click on DLIELC Instruction 1025.15. Click on Back until you return to the
International Training Management page.

Click on Messages. Under DSCA Training Policy Memorandums, click on and scan 04-14. Does this
apply to you, the IMSO? Click on the Holidays for Int’l Military Students and the ECL and Oral
Proficiency Interview Requirements messages. These are examples of the various policy messages
that are promulgated on our international training program. Click on Back until you return to the
International Training Management page.


http://www.disam.dsca.mil/itm/

Click on Articles. Scan the titles of the articles that provide extensive coverage of international training
subjects. Click on the International Military Student Pre-Departure Briefing (Summer 2002) and the
International Student Guide to the American Culture (Dec 2000) articles. The latter article is an
excellent intercultural presentation for an international military student going to the U.S. Click on Back
until you return to the International Training Management page.

Click on Events--Dates. Find the date of your Service’s IMSO conference (if posted). Click on Back
until you return to the International Training Management page.

Click on Lessons, scroll down to 3. SAM-TO, IMSO Course and then click on Exercise 1. Do you
recognize this exercise? Click on Back until you return to the International Training Management

page.

Click on Web Site Links. This listing provides you access to well over 200 web sites that are important
to international training managers. If at any time in the future you learn of additional sites or find links that
are broken, please send an E-mail message to charles.collins@disam.dsca.mil with the correct web site
address and the name and location of the activity.

Click on the Back button as needed to return to the International Training Management page.

Now, let’s look at an item or two in the other informational sections of the ITM Web Page.

Under Automation, click on IMSO Web System. Read the FAQS provided for the IMSO Web. Click on
Back until you return to the International Training Management page.

Under IMSO, click on IMSO Best Practices. Examine one or two of the documents provided. Also
click on Model IMSO Web Page. This sample page is intended to help you get started requesting your
own IMSO web page. Click on Back until you return to the International Training Management page.

Under Functional Areas, click on Health Affairs and Student Administration to see the kind of

functionally specific information that is provided. Click on Back until you return to the International
Training Management page.

The MILDEP/MILSVC International Training Web Sites

The SATFA, NETSAFA, AFSAT, Coast Guard, and Marine Corps International Training web sites
provide excellent information on the training available to our international clients. They provide very
valuable guidance on how to work with the international training agencies.

At the top of the ITM web page, at Intl Tng Orgs, click on the link for your service’s international training
management organization: SATFA, NETSAFA, AFSAT, CoGuard, and SCETC.

Explore your service’s web site and identify the kind of information that is provided.

When you are finished click on Back and return to the ITM Web Page.

Searching for S.A. Training Web Sites

You can use the various Internet Search web sites to find our S.A. Training web sites.

For instance, type in the address for Google, http://www.google.com in your Browser’'s address block
and press Enter.



mailto:charles.collins@disam.dsca.osd.mil
http://www.google.com/

Type in DLIELC and click on Search.
The first item found should be the DLIELC Home page, etc.

The point is, that the established Internet Search sites will also locate our military organizations, even our
S.A. Training activities.

Type in “International Training Management”, with quotation marks, and click on Search.

Loqgging on the SAN

Go to the ITM Web Site and click on the SAN at the top of the page.

Note: The SAN Web address is: https://san.osd.mil/san/login. You must be a registered user to
access the system. Remember that you are welcome to access the SAN from your computer at home to
check for information on arriving students.

Enter your Username

and Password (case SAN WEB Lﬂgin Menu

sensitive) from the
user registration sheet
provided to you in

class. Password Iw*w***w*l Clear |Ogir|

Usernamelccullins Submit login request

Note: SAN passwords are now required to have: at least 8 characters, upper and lower case,
numerals, and a special character. If your login attempt is not successful, try a second time. But, do
not try a third time--call your instructor (call your user administrator if at your home station). A third
unsuccessful attempt will cause your account to be suspended and the account will have to be reset.

Then click on Submit login request.
Note: The Special Notice screen provides continuous, up fo date information on use of the SAN Web
and other associated systems. Be sure to read current notices provided on this screen at your home

station.

Click on Continue to go to the SAN WEB main menu.

SAN WEB
. TRAINING
« BUDGET « BULLETIN BOARDS
« FMS CASE MANAGEMENT « LIBRARTES
« DSAMS « SAMM SEARCH
« USER INFORMATION « FORCE PROTECTION
« DSCA SAO ROSTER WW « REQUEST A PROXY PASSWORD
« TDYMail « INTERNATIONAL SAN
+ LOGOFF



https://san.osd.mil/san/login

Changing Your User Information

Note: You MUST enter complete user information on yourself and keep it up to date. This information is
used by the entire international training community to provide current telephone numbers and E-mail
addresses. PLEASE, If you need to change your password or update your user information, do the
following. Otherwise go on to the next section of these instructions.

Click on User Information on the SAN Web main menu.
Click on Change your user information.

Update (change) your user information screen as shown in the following example. Please follow the
notes listed below and enter your personal information as explained. You must enter this information
carefully and accurately. The SAN is used today as the primary means of contacting both IMSO and
SAO

personnel. If you do not take the time to enter your personal information with accuracy and clarity, you
are only hurting others who are trying to use the SAN to communicate within the S.A. community.

FORENAME |MR FIRSTNAME |LARRY MIDDLE INITIAL LASTNAME SURTEES

ORGANIZATION |[NATTC JOB TITLE IMZ0 OFFICE CODE DOT/AMT
Note: Tour password must be between 2 and 12 character in length and contain at least one upper-case, one lower-case, one digit and one special character.

USERNAME LSURTEES PASSWORD |sssesssss | e enter PASSWORD for verification |sssssesss

Note: Changing vour SAN WEB login password here does not change your POP3 mailbox password. Click here to enter the pages to
change your POP3 mailbox password.

*SAN AFFILIATION - ORGANIZATION |[NETSAFA
RESPONSIBILITIES |International Military Student Management

*COUNTRY/COMMAND v
or
*LOCATION/SCHOOLHOUSE CODE | NTFP - NAWVAL AIR TECHNICAL v
MATLING ADDRESS NATTC DOT/AMT
230 CHEWALIER FIELD AVENUE
CITY OR. LOCATION Fensacola STATE |FL | ZIPCODE |32508-5113

EXPRESS MATL ADDRESS

CITY OR LOCATION STATE ZIPCODE

MESSAGE ADDRESS |MATTCPEMSACOLA FL
EMATL ADDRESS |larry. | surtees@cnet nawy.mil
COMMERCIAL PHONE [850-452-7200 | FAX NUMBER |860-452-3355 | DSIN |922-7200

Note: (All entries in CAPS except E-mail address)

1. Enter your Forename (Title), First Name, Middle Initial, and Last Name.

2. Enter your Organization (abbreviated), Job Title, and Office Code (if you have one).

3. Enter your Password twice — At least 8 chars, alpha, numeric, special, upper and lower case.

4. Enter your SAN training affiliation — normally SATFA, NETSAFA, AFSAT, MC, CG, DISAM, etc.

5. Enter your Location or School Code — three character code representing your training activity (ask
instructor, if you need to). Click on Dropdown box and select (XXX:B=Army, D=Air Force, P=Maritime).
6. Enteryour office mailing address. Don’t need to enter Express Mail Address.

7. Enter Message Address, if you know it.

8. Enter your primary office or work E-mail Address (in lower case).



9. Enter your Commercial, FAX, and DSN phone numbers
After making all entries, click on Done to save the changes.

Click on the Back button until you return to the SAN Web main menu.

Accessing the Main Training Menu

The Training function provides access to the various SAN functions typically used by the IMSO and SAO
training managers.

Click on Training from the SAN Web main menu.

Main Training Menu

. SAO Data Download (STL, MASL, etc) *1nt'lTraining Management Web Site

. IMSO & SAO Training Web . Tra‘inin_‘B‘ulletin E‘Soard
. Libraries « Int’] Training POCs

« MILDEP Country Program Mgrs

« TPMR Messages/Guidance

« E-IMET Handbook

« Brooke/620 (q) Sanctions

« Amer Svc Members’ Protection Act

o Training

o Training Publications
o FY03 Training Plans
o FY04 Training Plans
o FY 0S5 Training Plans

Click on Int’l Training POCs and scan that document. This is a listing of the primary international
training points of contact in the entire community. Click on Back to return to the Main Training Menu.

Click on MILDEP Country Program Mgrs to find the country manager at SATFA, NETSAFA, AFSAT,
etc. of a specific country. Click on Back to return to the Main Training Menu.

Accessing the SAN IMSO Web System

Click on IMSO & SAO Training Web on the SAN Main Training Menu.

The following IMSO Welcome screen will come up for your training activity when required accesses have
been set by a SAN user administrator for IMSO office personnel. If you cannot access this screen
contact your SAN User Administrator or DISAM.

Please Note: Significant work is still being accomplished on the IMSO Web. Please expect changes
to all of the subsequent IMSO Web screens. The remainder of this exercise will guide you through the
primary IMSO web functions. Please download the complete IMSO Web Guide from the ITM web site for
complete explanation of all functions and data entries.



security assistance network

DSCA - Defense Security Cooperative Agency

Site Search

I
Search Help

Logoff

IMS0 Home

SAM Menu

Contact Us

User Info

Hello Dianng

Last logon was
9/1/2004 §:21:12 AM
from 147 238,144,210

v My Preferences
v IMSO Directory
» SAD Directary

IMSO Options
¥ My Training Activities

r My Actions

[ IMSO Home - Today is Tuesday, September 14, 2004
IMS0O BULLETINS
- IMSO GONF Reference Handout

—

- IMSO CONF 7 TIPS to IMSO WEB SUGGESS Handout

- Per Diem Rates. click hara for per diem rates.
- IMS Holidays. click hers for CALENDAR YEAR 2004 HOLIDAYS FOR INTERMATIONAL MILITARY STUDENTS.
- Internet Explorer 5.5 or higher s needed to properly use this site,

Sincerely,
The SaM Group

Dianne Licher, welcome to the Security Assistance Network (SAM) Community,
The last S&M update was accomplished on Monday, September 132, 2004,
The IMS0 Management Console is where you can select options from the menu on the left and manage your students. YWe have

some online documentation for further assistance with the IMSOfSA0 training web. Additionally, you may find handy our
International Training Management website documentation. As an IMSO you may find useful IMSO Responsibilities.

v Arrival Info

» Create STL Report

» Create MASL Report
v IP to Excel

v IP Students to Excel

Your role type is that of an IMSO |,
Your agency is Army.

Heed additional information on [ select a page v

F Activities to Excel

Thank “You,

-

Reading the IMSO Training Activity Screen

Click on My Training Activity(s), which is under IMSO Options in the menu on the left of the IMSO
page. Some of you may have access to more than one fraining activity.

search by student status
Students Active

POC f Location Code f Name f Address (sorted by location code)

Mrs, Dianne Atcher
» (BCY - Army) US Army Armor Center & Fort Knox
BLD 2350 OLD IRONMSIDES AVE, 2350 HELL ©ON WHEELS DIVISION ROAD, FORT KMNOK, KY, 40121

@65 Students | DS Courses | ﬂu:ti\.-itl,l Infa | mﬂ\ll Courses | EID Events

DIANMME ATCHER
»(BIM - Army) USA ARMY ARMOR CEMN FT KMOX
2350 LD IROMSIDES AVEMUE, |, FT KNk, KY, 40121-5000

Actiuitl,l Infa | E.»ﬂxll Courses | IEIF’ Events

Students Active & Confirmed

Notice that the top block, Search by student status, is defaulted to
Students Active, which are the students who have already arrived at I
your training activity. Students departed last 30 days
Students departed last 120 days
Click on the drop down arrow and the following choices appear. Thus o
you can choose to look at your departed, reporting (confirmed), or

projected students.

Corfirmed Students
Students reporting next 30 Days

All Students this Fv'
Just leave the Students Active choice for this exercise. -
Students projected for Fv"04
Students projected for Fv"05
Students projected for F+"06
7 Students projected for Fy"07
All Students




Entering IMSO POC and Training Location Information

Folks, this is one of the MOST IMPORTANT items on the IMSO Web System. You MUST complete this
information so that, automatically, every SAO in the world will have your IMSO office POC information
and detailed, up to date, training activity information. SAOs actually provide this information to their
departing international students.

Click on Activity Info, on the preceding screen.

[ Activity Info for - US Army Armor Center & Fort Knox ]

Information last updated on: 10/14/2003 by Dianne Atcher
US Arrry Arrnor Center & Fort Knox
En

alternate addr e

d
Message Format: |

I T i
[ D
[ e [T

Please fill-in as much as possible, YELLOW indicates needed item

P 2350 HELL ON WHEELS DIVISION ROAD |
N ForT Ko |

General Information

The United States Armor Center and School is located at Fort Enox, ]
about 30 miles from Louisville, Eentucky in historic Hardin County.
Fort Knox - the Home of Mounted Warfare - has served as a U3 military
reservation since 1918, During this time it has played a key role in
the development of military tactics, doctrine, and egquipment, and has
heen an integral part of the training establishment for the active
Army and Army Beserve. Fort Knox, with its newest buildings rising

|
|
fkimso@knox. arrmy.mil |
|
|

Scroll down and view the detailed information that is to be provided on the IMSO Office and the
Training Activity, Installation, or School.

There are screens for entry by the IMSO office of : General Information, Student Arrival/Departure,
Billeting, Dining, Transportation, Driving, Medical, Climate, Uniform Requirements, Mailing
Address, Miscellaneous, etc.

If the first Activity Info screen that contains the IMSO POC information does not have accurate, up to
date information for your IMSO office, enter now up to date, correct POC information for your training
activity. Do not enter or change any information you are not sure of.

Note: Itis extremely important that you edit carefully the IMSO POC information and detailed
training location information for your training activity. When you have entered this information, it is
automatically available to all overseas SAO offices. This is your opportunity to get correct and



complete information about your training activity to our SAOs. You own the data. Please fill it in
carefully. Get in the habit of keeping it up to date. You will probably want to wait until you return to your
training activity to update the detailed Training Location information that is called for in the screens
following the POC screen.

Click on Save at bottom of last data entry block.

Click on Back and return to the IMSO Training Activity screen.

Reading the Student Report Screen

Now, let’s take a look at the data that is provided on students who are at or are coming to your
training activity.

Click on Students, on Search by student status
the IMSO Training Students Active
Activity Screen.

POC / Location Code / Name [/ Address (sorted by location code)

Note: You could also Mrs. Dianne &tcher (Phone: DSH 464-2938 , COMM (502) 624-7426/3055 ]
access this student p (BCY - Armay) US army Armnor Center & Fort Knox

. . BLD 2350 QLD IROMESIDES AVE, 2350 HELL ©OMN WHEELS DIVISION ROAD, FORT KM=, KY, 40121
data by clicking on the

co_urses bUtton’ @65 Students | DE Courzes | Actiuit!,l Infao | I3Jﬁlll Courzes | ﬁIP Ewvents
which would allow you

to look at all of your DIAMME ATCHER (Fhone: DEH , COMM (S02] 624-7426

students in a Specific # (BIM - Army) USA ARMY ARMOR CEM FT KNOX

course 2350 OLD IRCMN=IDE= AVEMNUE, , FT KNO=, K, 40121-5000

ﬁu:tiuitn,l Infao | mJﬁlll Courses | 5ID Ewvents

Filtar by Country v Sort by hd B printer Friendly Bl show Picture m

L)

[ Student Report for (BCY) US Army Armor Center & Fort Knox - Active Report ]

Page 1of 1

Report Dt

Action Photo Course Name Student Name TLA CC/IA/Case/WC

Start Dt
End Dt

o ARMOR CAPTAINS CAREER 12-May-04 MENDOZA-BOMILLA, BORIS CPT Moo CO B D4IMET 10216
2-17-C22 (B171620) 19-May-04
1-0ct-04

MILDEP remarks: END DATE WAS EXT BY 1 WK E-MAIL FM QUOTA MGT, DPT 40CT04 ON DELTA # SEE5 TO ATLANTA DELTA #0299 TO BOGOTA
ARR 2003 HRS

IMS0 remarks:
Arrived/Reported as Scheduled submitted by Janet Lathrem on S/15/2004
Enrolled as Scheduled subrnitted by Janet Lathrern on 57182004

s | ARMOR CAPTAING CAREER 12-May-04 PSOMAS, IOANNIS O-3 Mo GRE D4IMET 1024E
| ¥

e 2-17-C22 (B171620) 19-May-04

1-0ct-04

IS0 remarks:
frrived/Reported as Scheduled submitted by Janst Lathrem on S/18/2004
Enrolled as Scheduled submitted by Janet Lathrern on 5/15/2004

You can Filter your data by selecting specific countries and you can Sort by: Course Name, Country,
Student Name, Report Date, Start Date, and also allows output to an Excel format. Don'’t forget that
when you select a different Sort, you have to click on the GO button. Printer Friendly provides a format
that will print more easily.



Report Hyperlinks
As you scroll across the Student Report screen, you will notice that there are several Buttons or
Hyperlinks. Clicking on these reveals:

e Clicking on the Student’s Name or the camera icon in the Student Report screen provides the
Training List for Student. This provides basic information about the student and the training he
is attending.

[ Training List for MENDOZA-BONILLA, BORIS

.CC/TIA/Case/WCN..CO/B/04,/1021 ].. MILDEP POC is MERIDYTH MARTIN

MEMDOZA-BONILLA, BORIS

coBO411021

S 5A0 - COD4B11021

Ll 002959540

Student Type: [elile=13

Pay Rate: a5

CPT

|[ Browse... ] Accompanying dependents: i

Upload!

Passport:

Student Training Track

Course Tile Location Information ECL Report Date Start Date End Date  Line
ARMOR CPT CAREER CRE PREP US Army Armor Center & Fort Knox 54 208A  4/12/2004 4/2E/2004  5/14/2004 A

MILDER Fernarks: ELT CANX SAPRO4 MO PENALTY ASSESSED FOR ELT TG FAULT OF USG ARR 17APRO4 LOUISVILLE DELTA #0240 1838 HRS, T7ECL
ARMOR CARTAINS CAREER US Army Armor Center & Fort Knox B 8084 5/12/2004  5/19/2004  10/1/2004 B

MILDEF Fermarksz: EMD DATE WAS EXT BY 1 Wi E-MAIL FM QUOTA MGT, DPT 40CTO4 ON DELTA # SE65 TO ATLANTA DELTA #0299 TO BOGOTA ARR
2003 HRS

Scrolling down the above Training List screen reveals the Student Training Track or courses that the
student is attending.

Digital Photo--You will notice that our IMSOs are already uploading digital photos of their
international military students on the IMSO web. To do this, simply take a digital photo--it is
recommended that you take your digital photos at the lower resolution setting on your camera (i.e., 72
pixels or a 640 x 480 setting). Save the .JPG file to a directory on the computer where you access the
SAN. Then click on Browse to select the desired file. After the file is selected, click on Upload to upload
the file to the SAN.

Follow-on Training Activity--Clicking on the hyperlink in the above Location Information
column will automatically prepare an E-mail message to the follow-on training activities where the student
will be going for his/her other courses. Thus you can readily provide an arrival message to the IMSO
office at the follow-on training activity or school. In the above example, the student is attending follow-on
training at the Armor School at Ft Knox.

e Clicking on the Course Name in the Student Report screen provides the Course Detail Report
on the training that the student is enrolled in.

o Clicking on the Country Code in the Student Report screen identifies the in-country SAO
training manager.
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e Clicking on IMET or FMS Case ID in the Student Report screen will automatically prepare an E-
mail message to the Country Training Program Manager at SATFA, NETSAFA, AFSAT, Coast

Guard, or Marine Corps.

Arrival Information--You will also notice that our SAOs are already uploading Arrival
Information on their departing students. If arrival information has been uploaded by an SAO, that

information will appear in the SAO remarks.

S 1 IGHTNO 3051 AT 4/4/02

INFORMATION,

Sl STUDENT ARRIVING AT Dayton ON Continental

REMARKS INCLUDE: PLEASE MOTE THIS IS
CHAMNGE TO THE INITIALLY EEPOETED FLIGHT

Click on Back until you return to the IMSO Training Activity screen.

Reviewing Information on Your Training Activity’s Courses

You can view all of the data contained in your MILDEP’s course information database, the Military
Articles and Services List (MASL), for the courses attended by international students at your training
activity. Obviously if you notice any information that has changed or appears to be incorrect, you will
want to convey that discrepancy to SATFA, NETSAFA, and AFSAT so that they can make a change if it is
required. Your MILDEP will provide you with instructions as to whether or not they want you to assist in
making this review. Obviously, this is very important, because this is your opportunity to help us improve
the quality of data that is being provided to our overseas SAOs. The following will show you how to view

the course data and send any desired notification to your MILDEP.

Search by student status
Students Active

Click on All Courses, on the IMSO
Training Activity Screen.

Mrs, Dianne Atcher
» (BCY - Army) US Army Armnor Center & Fork Knox

BLD 2350 OLD IRCMSIDES AVE, 2350 HELL ON WHEELS DIVISION ROAD, FORT KMNOX, KY, 40121

POC / Location Code /f Mame f Address (sorted by location code)

@65 Students | DS Courses | Actiuitl,l Info | dAII Caourses | 519 Events

DIANME ATCHER
®(BIM - Armny) USA ARMY ARMOR CEMN FT KMNOX
2350 OLD IROMNSIDES AVEMUE, |, FT KNCX, KY, 40121-5000

Actiuitl,l Infa | mAII Courses | 519 Events

[ All Course Report for (BCY) - US Army Armor Center & Fort Knox ]

Click on the View
Course button.

GCourse No

Description

2-17-C20 (M1a1) B121230 ARMOR BASIC OFFICER LEADER

Legend: view course info

Duration

(i reels) Security Glass

11 u

Course Info - Foundation Training: Indoctrination of Army programs and initiatives, Tasks: Risk Management; 9rm Pistol
Qualification; history of cavalry and armor, safety in training; M424A1 protective mask; combat stress; risk management; mounted land
navigation and plugger training; tank familiarization, and the Army writing program. Armor Crewman Skills: Preventive maintenance
checks and services and pre-gunnery skills on the M1A1 tank {turret - armament, controls and equipment; tank machine guns; prepare
to fire checks; baresighting, and conduct of fire t <more=

2-17-C20 (M142) B121231 ARMOR BASIC OFFICER LEADER 13 u

Course Info - Foundation Training: Indoctrination of Army programs and initiatives, Tasks: Risk Management; 9rm Pistol
Qualification; history of U5, cavalry and armor; safety in training; M42al protective mask; combat stress; risk management; mounted
land navigation and plugger training; tank familiarization, and the Army writing program. Armor Crewman Skills: Preventive
maintenance checks and services on the M1A1, M1A1D, and M1AZ-5EF tanks, (turret - armament, controls, and equipment, tank
machine guns, prepare to fire checks, boresighting, and conduct of <morex
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If you WlSh to su bmlt Changes [ ARMOR BASIC OFFICER LEADER course at {BCY) - US Army Armor Center & Fort Knox ]
that you th|nk Should be made to Request Course revision? Click Here

the dISp|ayed course Course No: 2-17-C20 (M1A1)
. R . MASL ID: B121230
mformatlon, click on the Caurse Title: ARMOR BASIC OFFIGER LEADER
Request Course revision? e 7584
Click Here link. This will oo , i
— . ecurity Clearance: Unclassified
address an E-mail message to | o e 5121000 / BABIC OFFICER LEADER
the MILDEP POC who is snalysis Case: AC
Price Code: F

responsible for inputting
Changes to the MILDEP MASL GCourse Description / Administration / Remarks:
database.

Foundation Training: Indoctrination of Army programs and initiatives, Tasks: Risk Management; 9mm Pistol Qualification;
history of cavalry and armor, safety in training; M4241 protective mask; combat stress; risk management; mounted
land navigation and plugger training; tank familiarization, and the drmy writing program. Armaor Crewrman Skills:

Note. AII’ Force IMSOS need to Preventive maintenance checks and services and pre-gunnery skills on the M1a1 tank (turret - armament, controls and

equipment; tank machine guns; prepare to fire checks; boresighting, and conduct of fire trainer (COFTY); Tank Crew

i i Gunnery Skills Test (TCGST); property accountability; platoon maintenance operations; maintenance management;
ConSUIt Wlth AFSAT before dOIng tank specific nuclear, biological, and chemical defense, and SINCGARS. Tank Gunnery: COFT sustainment and simulated
th|5 Tank Tale ¥II; tank weapons gunnery simullation system {TWGSS) and fire contral maintainence precede the tank crew
proficiency course (TCPC) and live fire exercise where the officer conducts selected engagements from tank tables v,
WII, and YIII (FM 17-12-1} from the gunner and tank commander position; tank range operations; stability and
supportoperations (SAS0Y; media relations; unit cohesion; FBCB2 awarensess training, and adjust indirect fire. Tank

Platoon Offersive Operations: Command and control inteligence preparation of the battlefield (IPBY threst

Click on Back until you return to the IMSO Training Activity screen.

Entering IP Event Information

The IMSO Web provides a function that allows you to record Informational Program Event information
that the international military student has participated in.

Search by student status

[ Students A
Click on the IP Events button on the IMSO fudents Atve
Training ActiVity screen. POC / Location Code f Name J Address (sorted by location code)

Mrs. Dianne Atcher
B (BCY - Army) US army Armor Center & Fort Knox
BLD 2350 OLD IROMNSIDES AVE, 2350 HELL OM WHEELS DIVISION ROAD, FORT kKNOx, KY, 40121

e studants | 35 courses | Actiuib,l Info | i an courses |@[p Events

DIAMME ATCHER
»(BIM - Armny) USA ARMY ARMOR CEM FT KHOX
2350 OLD IRONSIDES AWENUE, , FT KNOK, K, 40121-5000

B pctivity tnfo | Chan courses | ‘BIP Events

3 . [ IP Events for - (BCY) US Army Armor Center & Fort Knox ]
Clicking on the Event Info a . S
dents assigned | &I event info | #° add event occurrence
button allows you to set up !
A Proposed Actual Actual Actual Planned Actual
gn |I:)P| Efvent .tremﬁ)lste fora CYEL Status ~ StartDate EndDate g o .o students FMS  IMET Cost Cost
_o nrormationa rogram e Annual Picnic & Hayride (Social Event)
trip/event.
Q23| X Completed  1072E(EO003  10/26/2003 30 28 12 11 $0 $1130
C/ICkIng on the Add Event Q] | | " Completed 1072172001 1072172001 40 7 & 1 $0 $719
Occurrence button allows 1 Crst Gy (Race) B
you to Create another Va Louisville Slugger Factory and Museum (Local Area Activity)
occurrence of an established | @, & x  cowpeee  covzon smszon 1 1s ; ; 0 sa7s
IP event @15| | x Completed 4fzzf2004 4fz2z/2004 is is 4 11 $0 4653
@" B X Gernpleted 4/2172004 4/21/2004 29 0 o o 40 $304
QH| X Zompleted 171272004 1712/2004 14 14 7 7 $0 paze
Q“ RS Completed  1Z/30/2003  1Z/30/2003 10 4 1 3 $0 $50




Finally, the IP Event function allows you to assign individual students you have at the training activity to
these events as they participate in the IP Program.
Click on Back until you return to the IMSO Training Activity screen.

Projection Report

For the Maritime services, only, the traditional hard copy 12 Month Projection Report is provided.

Click on the Projection
LARRY SURTEES/EC TN ERLAMO

Report button on the » (NTP - Navy) NAWAL AIR TECHMICAL TRAINING CENTER
IMSO Training Activity NATTC DOT IMT, 230 CHAVALIER FIELD AVE, PENSACOLA, FL, 32508-5113

screen.

Activity Info | ﬁﬁ\ll Courses | ]EIP Ewents | @Projection Feport

@8 Students | D? Courses |

P: 1
Report Symbol R1005 12 MONTH PROJECTION REPORT 1A 000 23722 AM
From: NAVAL EDUCATION AND TRAINING SECURITY ASSISTANCE FIELD ACTIVITY

To: COMMANDING OFFICER
MNATTC DOT IMT
230 CHAVALIER FIELD AVE

PENSACOLA FL 22508-5113
Subj: TWELVE MONTH PROJECTION REPORT OF INTERNATIONAL MILITARY STUDENT (IMS) TRAINING

The following report provides detailed information by training mwry for IMS students scheduled for training within twelve months from the date of this report,
If this report cantains infarmation for mere than ona activity, each activity's repartis shown saquentially, sarted by the activity's location code.
Each activity reportis sorted by MASL, Start Date and Gountry/lAlmplementing Agancy)/Case/WCH

For each course in which an IM3 student is scheduled to attend, the following is provided:

Military Articles and Services List Mumber (MASL)
Course |denfification Number (CIN)

Course Data Prwesslng Cuda (CDP)

Course Title or Descript]

Security C\assmcatlun 01 Cuursa (Sea Note 1 below)

For each student scheduled into the course listed, the following is provid ed:
Report Date
Start Date
End Date
Quota Status - (Prejected scheduls, Tentafive schedule, Quota Requested, Confirned or Cancelled). (See Mote 2 balow )
Country 14/ Case { WCN - As shown on the studanf's Invitational Travel Order (ITO).
SCN - The pseudo SN, if known, used toidenlify the student whila in the U8,
Country Manager - The P.O.C. at NETSAFA, HQ USMC or HQ USCG
Note 1: IMSO must ensure disclosure authorization has been received prior to enrolling studentin classified course,
Note 2 Uniil quotas are ‘Confirmed', any dates shown are tentalive and subject lo change and/or cancellation without nolice.
Points of contact for information/dlarification:

.S Marine Corps Training (All Countries) - (703) 784-3723/2842 DSH 278-3723/2842

U8, Coast Guard Training (All Countries) - (202) 267-1033 FTS 267-1033

All other: NETSAFA - (850) 4522000 DSH 922-2000

Click on Back until you return to the main IMSO Welcome screen.

Generating Convening and Completion Reports

IMSOs are now required by DSCA Policy Memorandum 04-14 to submit Convening/Completion
(Arrival/Departure) reports using the SAN IMSO Web system for all of their IMS. You do not have to
search in the My Training Activity function to find a student for whom you must submit a Convening or
Completion report. There is an excellent shortcut in the left hand menu.

Click on My Actions under IMSO Options.

Action Dt Action Desc Report Dt Start Dt End Dt Name Activity CC IA Case WCN MASL

23-Jul-04  Arvived/Reported a5 Scheduled 5-May-04  10-May-04 21-May-04 FUSKAS, ATTILA, WET HU [ D4IMET 30044 D178088 SEC ASST MAT-FOF
23-Jul-04  Enrolled a5 Scheduled 9-May-04  10-May-04 21-May-04 PUSKAS, ATTILA, WeT HU [ 0D4IMET 30044 D178088 SEC ASST MGT-FOF
23-Jul-04  Completed Tng s scheduled  9-May-04  10-May-04 21-May-04 PUSKAS, ATTILA, G HU [ 0D4IMET 30044 D17S088 SEC ASST MAT-FOF
23-Jul-04  Arrived/Reported as Scheduled 21-May-04  24-May-04 26-May-04 PUSKAS, ATTILA, WPT HU [ 04IMET 3004B D178248 SECY ASST MaT CF
23-Jul-04  Enrolled as Scheduled Z1-May-04  24-May-04 26-May-04 PUSKAS, ATTILA, whT HU [ D4IMET 3004B D178248 SECY ASST MET CF
23-Jul-04  Departed not as Scheduled  21-May-04  24-May-04 26-May-04 PUSKAS, ATTILA, weT HU [ D4IMET 3004B D178248 SECY ASST MaET CF
23-Jul-04  Completed Tng a5 schaduled  21-May-04  24-May-04 26-May-04 PUSKAS, ATTILA, WeT HU O 0D4IMET 3004B D178248 SECY ASST MGET CF
[ action pending 30-Aug-04 3-Sep-04  SOTO ESPAILLAT, VLADIMIR, whT DR [ TBF395 0091B D178248 DISAM INTL THG M

[ae} action pending 30-Aug-04 30-Aug-04 3-Sep-04 GONZALEZ MORFA, Jusn M, WRT DR P TAF 2050B D178248 SECY ASST MGT CF

L
@ =+ action pending 30-Aug-04 1-Sep-04  ALKHALAILEH..MAH'D, WRT J2 [ Q4IMET 20478 D178248 DISAM INTL THG M

=+ action pending 27-Aug-04 30-Aug-04 3-Sep-04 DE GROOT, ELCO R, WRT NE P TDT 6946 D178238 SEC ASST MaET CRE




The above report reflects both completed and pending Arrival/Departure (Convening/Completion)
reports.

For pending reports that must be completed, click on the following buttons in front of the student line.

¢ Arrival/Enroliment Report—This button provides for submission of an IMS Arrival and
Enrollment Report on the student.

o Departure/Completion Report—This button provides for the submission of a
Departure/Completion Report on the student.

e Student Status—This button provides for editing of the student’s information in the IMS Status
Report.

Click on the Arrive Enroll button (first button on left). The Arrival/Enroliment Report is a report that you
can send to your MILDEP and any other recipient, informing them of the student’s arrival and entry into
training. Data entry is fairly intuitive.

[ Arrival / Enrollment Report for KU/P/TAZ /6014F ]

[ 00000000 [ Studentinformation
T AL OTAIBI, RASHED 8. 1. R

R e E-8
§8GT
Accompanying dependents: [i]
Gourse Information
N C-602-2030

L P131380
uLlE AE - O LEVEL STRAND
sif

Verify Start Date:
Verify End Date:
I ing shilo i i

Lodging Info:
Therase or + N - EXYIED

Remarks while in this course

MILDERP [JSAO, ;.00

Pamcku.centeom.mil

each b i |abecedwm.J.eb\amD@cnet.mavymi\, |

[ If No changes were made click EXIT ]

Click on Back to return to the IMSO Student Report screen.

Click on the Departure/Completion Report button (second button from left). The Completion Report is
a report that you can send to the MILDEP informing of the student’s completion of training and departure.
Data entry again is fairly intuitive.

[ DEPARTURE / COMPLETION - tor CC/TA/CASE/WON.KU/PSTAZ/6014F |

studant Information
L OTAIRI, RASHED 8. 1. R

nclassified
10/20/2003
10/20/2003

1 (1 (28 % (2004 %) gmnidivern)

fet A1, Fad
310C TO3-1s5ued Academic Warning Ltr due to poor performance--low course avarage of 66.29%
after 2 oxams in Strand,

Remarks while in this course




Click on Back to return to the IMSO Student Report screen.

Arrival Information

This is also a shortcut function that will call up all of the student records for which the SAO has uploaded

Arrival Information to the SAN.

Click on Arrival Info on the left hand menu of the IMSO Web.

Filter by Training Activity | Hext Month

Photo Report Dt Start Dt Name

phots

“atinnin B-Mar-04 11-Mar-04 GICWANNETTI, Flavio

ARRIVE DATE: 12/30/2003 @ 19:05 FLIGHT MO AZ2100

WCN  MASL Course Title

Activity CC IA Case

E2E T P TEH 04024 P1zz080 INTL ECD PHASE [

Using the SAO Directory

Click on SAO Directory in the left hand menu, under User Info.

Type in Brazil in the Search for block and click on the execute button to the right.

SAO Directory sorted by country

BRAZIL (BR)
USMLS, UNIT 3500, ARG A4 34030

Major FREDERICK BARRETT or M=, BRIGIDA CARVALHC (DS Phone: 294-9000, wait for dial tone, 5-5

Auth Sig: FREDERICK BARRETT, MAJOR, USA Auth Title: TRAINING AND OFERATIONS OFFICER
Lazt Update on 7/3/03 2:158:5% PM by BCARVALHO

Search for BRAZIL ]

= Country Info

Click on the Country Info icon.

Close the Country Profile Information screen
by clicking on the Red X in upper right corner.

Country Profile Information for BEAZTT,

Information last updated on: 7/3/03 2:18:59 PM by BCARYALHO I

SEE R BN MILITARY LIAISOMN OFFICE BRAZIL

P Name|
{i.e Training Officer, Training FSN Major FREDERICK BARRETT or Ms, BRIGIDA

[ELNA MILITARY LIAISOMN OFFICE BRAZIL
barrettf@brasilia.mg.southcom. mil
(55 61) 248-6206 OR 248-5202
N TTITYE (55 61) 248-6222
204-9000, wait for dial tone, 5-9347
e FREDERICK BARRETT, MAIOR, US4
[ 00 MailingAddress ||
USMLO
e UNIT 2500
S AP0 AA 34030

Program(s)o. All Programs
Respons :

15



Using the IMSO Directory

Click on IMSO Directory in the left hand menu, under User Info.

Select Army in the drop down IMSO Directory sorted by Activity Code - Select service: |[Army ~

box, type in Knox in the Search for |KMNOX ]
Search for box, and click on

the execute button to the Mrs. Dianne Atcher

right. (BCY - Armny) US Army Armmor Center & Fort Knox

BLD 2350 OLD IRONSIDES AWE, 2350 HELL ON WHEELS DIVWISION ROAD, FORT KMNOX, KY, 40121

I:ﬁré\.ctivit},r Info

You can also find Ms. Dianne Atcher as the IMSO POC by searching for: Atcher or Armor, etc.

Close the IMSO Directory screen by clicking on the Red X in the upper right corner.

Let's do one more IMSO search. One that should interest you. Let’s say you are expecting a student to
arrive from English language training at the Defense Language Institute at Lackland AFB TX. But, no
arrival message has been received yet. Let’s find them so you can give them a call.

Click on IMSO Directory in the left hand menu again.

Select Air Force in the drop down box.

Type in Lack for Lackland AFB and click on the execute button.

Click on the Activity Info button.

Note that clicking on the underlined name will automatically address a message in your E-mail system to
be sent to that person.

Close the IMSO Directory screen by clicking on the Red X in the upper right corner.
PLEASE NOTE: Do you see why it is so important that all training activities (schools) properly

and completely enter their POC information in our SAN Training database? So, let’s learn how to
do that in t he next section.

Loqgging Off the SAN Web

You may now Log Off or leave the SAN Web by simply clicking on the X in the upper right corner (or click
on File and Exit). If a dialog box is open, you will have to close it.

Thank YOU

Thank you very much for your time. We hope this helps you in using the SAN and the IMSO Web. Don'’t
forget to glance at the Glossary of Terms and Data Acronyms on the following page.
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