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SAM-IT Course, Exercise 1 
Using the: ITM Web Site, ISAN and 

ITMS Lite, and the ISAN Web System 
 

27 Aug 2004 
 

Note:  This Exercise/Guide will show you:  how to use the International Training Management (ITM) 
Web Site, how to download training data from the International Security Assistance Network, how to 
use the Lite International Training Management System, and how to use the ISAN Training Web 
system.  Please take your time and follow the step by step instructions that are provided. 
 
 
1.  Using the International Training Management (ITM) Web Site 
 
The International Training Management (ITM) Web Site provides access to a very wide range of 
resource materials that cover the management of international military training.  We suggest you create a 
shortcut on your duty station computer so that you can use this web site as a portal to access all other 
international training web sites.  The internet address is;  http://www.disam.dsca.mil/itm. 
 
Double-click on the ITM Web Site shortcut. 
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If you have not previously read the International Training Management Web Page, do so at this time.  
Be sure to scan the content of the large red bordered box so that you will get an idea of the overall 
content of the site.   
 
Note:  Many documents provided in the ITM web site require Adobe Acrobat Reader to view them.  The 
ITM Home Page explains how to get Adobe Acrobat Reader.     
 
International Training Management (ITM) Web Site Content 
  
Scroll down to the Red menu box and, in the upper left corner:  
 
Click on References.  Click on SAMM, Chapter 10 – International Training and JSAT, Chapter 10 -- 
Intl Mil Student Administration.  Click on Back to return to References.  Scan the rest of the reference 
publication titles provided. Under DSCA, click on the Expanded IMET Handbook and the S.A. Health 
Affairs Handbook.  These Handbooks are newly published.  Click on Back until you return to the 
International Training Management page. 
 
In the red box, click on Messages.  Click on  Combined Education and Training Program Plan (7 May 
2004) and Use of SAN by SAOs and IMSOs (9 Feb 2004).  Scan the titles of other messages provided 
and remember this valuable collection of training policy.  Click on Back until you return to the 
International Training Management page. 
 
Click on Articles.  Scan the titles of the articles that provide extensive coverage of international training 
subjects.  Click on International Student Guide to the American Culture (Dec 2000).  This article is an 
excellent intercultural presentation for an international military student going to the U.S.  Click on Back 
until you return to the International Training Management page. 
 
Click on Events--Dates.  Note the date of your upcoming Unified Command TPMR conference.  Click on 
Back until you return to the ITM page. 
 
Click on Web Site Links and scroll through this master list of all International Training web sites.  Click 
on Back until you return to the ITM page.   
 
Under Training Programs click on IMET and, if your Country has an IMET program, look for your 
Country’s IMET allocation for the current FY.  Also look at the Congressional Budget Request for next 
year’s IMET program.  Click on Back until you return to the ITM page. 
 
Under Training Programs click on Counterterrorism Fellowship Program and click on the Country 
Participation link to see if your country can expect to have a CTF training program.  Click on Back until 
you return to the ITM page. 
 
Under Automation, click on I-SAN and SCIP and review the information provided on these systems.  
What is the International SAN and who uses it?  Click on Back until you return to the ITM page. 
 
Under SAO, click on SAO Best Practices.  Examine one or two of the example documents provided.  
Click on Back until you return to the ITM page. 
 
Under Functional Areas, click on English Language Laboratories, Expanded IMET, Health Affairs, 
and Student Screening and see the kind of functionally specific information that is provided.  Click on 
Back until you return to the ITM page. 
 
Other Important S.A. Training Links 
 
In the first line, Systems:  links are provided to the major systems you will be using. 
In the second line, Intl Tng Orgs:  click on SATFA, NETSAFA, AFSAT, Marine Corps, Coast Guard, 
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SATMO, and DLIELC.  These are the principle S. A. training organization web sites and provide a wealth 
of information about training provided by those respective military services or organizations.  
 
In the third line, Catalogs:  links are provided to all of the MILSVC catalogs. 
 
Click on the Back button as needed to return to the International Training Management page, so that 
you can go to the next web site.   
 
Remember:  If, at any time, the Back (or Forward) button is not active (grayed out), close the screen 
that is open by clicking on the X in the upper right corner of the screen to close that screen.   
 
Searching for S.A. Training Web Sites 
 
You can use the various Internet Search web sites to find our S.A. Training web sites.   
 
For instance, type in the address for Google, http://www.google.com in your Browser’s address block 
and press Enter. 
 
Type in DLIELC in the Google search block and click on Search.  
 
The first item found should be the DLIELC Home page, etc. 
 
The point is, that the established Internet Search sites will also locate our military organizations, even our 
S.A. Training activities. 
 
Type in “International Training Management”, with quotation marks, and click on  Search. 
 
Searching within the ITM Web Site 
 
Click on SEARCH in the New Search Function: line.  Type in the item you wish to search for within the 
ITM web site.  Example, typing Auffrey finds the several pages where Mr. John Auffrey’s death is 
mentioned.  Using quotation marks will limit the search to the exact expression.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2.  Using the International Security Assistance Network 
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This portion of the Guide will show you how to use the ISAN (International Security Assistance 
Network).  It will show you the basic steps that you must be able to accomplish in order to download  
your training program data.  The ISAN can be accessed on any computer that provides access the 
Internet.  For registration on the ISAN, contact your DISAM User Group administrator.   
 
Log on the ISAN 
 
Note:  The ISAN Internet address is:  https://san.osd.mil/isan/login.  There is an alternate .ORG 
address at https://idss.ida.org/isan/login.  
 
When you are registered on the 
I-SAN, your Username will 
normally be your first initial and 
last name.  Your Password will 
have at least 8 characters with:  
upper and lower case alpha 
characters, numerics, and 
special characters. 
 
Enter your Username and 
Password.   
 
Click on Submit login request.  
 
 
Special Notice Screen 
 
Read the Special Notice screen for important information dealing with the ISAN and associated 
programs.   
 
 
 
 
 
Click on Continue to access 
the main menu.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Main Menu 
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To select items 
on the ISAN, click 
once on the 
hyperlinked item.   
 
Use the Forward 
and Back buttons 
of your browser to 
easily navigate the 
ISAN screens. 
 
 
Updating Your User Information 
 
If you have not entered your User Information as shown in the following example, please do so at this 
time.  It is extremely important that you do this.   
 
Click on User Information on the ISAN main menu.  
 
Click on Change your user information. 
 
Update (change) your user information screen as shown in the following example.  Please follow the 
notes listed below and enter your personal information as explained. 
1.  Make all entries in CAPS, except for E-mail address.   
2.  Your Password must be 8 characters:  alpha/numeric/ spec chars with a capitol letter. 
3.  In the SAN Affiliation-Organization block enter the name of your U.S. in-country organization. 
4.  You do not have to enter an Express Mail Address.   
5.  In the Internet Address block enter your complete E-Mail address.  This should be the E-Mail 
address for your primary E-Mail system that you use on a daily basis.  You MUST enter your E-mail 
address. 
. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After making 
all changes, 
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click on Done to save the changes. 
    
Click on the Back button until you return to the SAN Web main menu. 
 
Finding Another User From Your Country 
 
Click on User Information on the main menu. 
 
Click on Search user database. 
Enter the first few letters of the person's last name and click on Locate matching users. 
Click on the person's hyperlinked name. 
 
Click on Main menu or click on Back until you return to the ISAN main menu. 
 
Using the ISAN Library 
 
The Library is a function that provides a means of making larger computer files available to other users.  
Thus a user can upload a file to the library, tell the recipient via an E-mail message what the file is and 
where it is, and then the file can be downloaded.  Files larger than 500k should be conveyed via the 
Library function as opposed to sending them as an E-mail attachment.  Items in the General Library can 
only be accessed by users from the same country.  The Open Library provides items of interest to all 
users.  Normally documents cannot be seen on-line (unless your browser is set to automatically open the 
file); they must be downloaded and then opened off-line.    
 
Click on Libraries on the ISAN main menu. 
 
Click on the Open Library. 
 
Click on List Items in Open Library.   
 
Click on the Use of the ITM Web Site document. 
 
Click on Download Use of the ITM Web Site. 
 
Note:  Normally the document will open in your browser at this time.  Simply click on the File menu and 
save the document to your C:\ drive.  If the document is an adobe .PDF file, click on the floppy disk icon 
to save it.  You can download your document to any directory on your C:\ drive, for instance the My 
Documents directory.  Or, you may wish to choose the ISAN download default directory, the 
C:\TMS\download directory.   
 
When the download is completed, click on Back until you return to the main menu. 
 
Using the Training Function 
 
The Training function provides access to the various ISAN functions typically used by the training 
manager.  Thus you have access to actual Training Program data for your individual country military 
services (Standardized Training List  data) and the complete list of all available U.S. training (Military 
Articles and Services List data).   In addition, you have access to over 200 International Training web 
sites. 
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Click on Training from the ISAN main menu. 
 
 
 
 
 
 
 
 
 
International Training Management Web Site 
 
Remember that the International Training Management Web Site provides an excellent portal for 
access to all international training management organizations, their web sites, and every published 
article/reference on U.S. security assistance or international training.  You have already used this web 
site in the first part of this exercise. 
 
ISAN Training Web 
 
The new ISAN Training Web function provides on-line access to a country’s training program data as well 
as the training MASL listing of all courses.  It provides access to current status information on the student, 
as that information is being entered by the U.S. MILDEP country manager, the International Military 
Student Office at the student’s training location, and the SAO. 
 
STL Training Data Download 
 
The Standardized Training List (STL) Training Data Download function provides the ability to 
download the various S.A. Training databases.  A country training manager will want to download his 
country training program so he can use the data off-line in the ITMS program to view his program.  The 
Standardized Training List (STL) or country program data and the MASL (price list of all U.S. training 
available to the foreign customer) are updated weekly. 
 
Click on STL Training Data Download on the Main Training Menu. 
 
 
 
 
 
Click on ISTL Data-Download 
(not ISTL Data-View).  
 
(To download the MASL Data, 
you would similarly click on 
MASL and Other 
Downloads.)  
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Click on the hyperlinked word 
Download that appears next to the 
Country.EXE file name. 
 
 
 
 
Note:  The STL data file (example BR.EXE) is a compressed file that contains the country data files--
BR.DBF and BR.DBT and a third file that gives the country IMET program allocation.  Access must be 
set by the DISAM User Administrator for you to be able to download data for your country.  Contact 
DISAM if access is required. 
 
 
 
 
Click on Save to save the .EXE file to your 
computer’s hard drive. 
 
 
 
 
 
 
 
 
 
 
 
Use the dialog screen that appears to select the C:\TMS\download directory in which to download the 
data file.  
 
Note:  If the dialog box does not 
appear (it may be hidden behind 
your main screen), click on the 
Norton Antivirus button at bottom 
of the screen (or, click on “minus” 
sign button in upper right corner in 
order to minimize your screen).  
Or, you may be asked what you 
want to do with the downloaded 
file, click on Save this program to 
disk and then click on OK. 
 
Click on the scroll bar in the Save 
in: block and then double-click on 
respectively:  C:\, TMS\, and 
Download. 
 
Click on Save to execute the 
download. The Download occurs 
quickly  (you may not see it) when 
connected via the internet. 
 
Click on Done after download is finished. 
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At this point you are finished with your download and using the Internet.   
 
Suggest you exit the Internet, click on X in upper right corner. 
 
Now, in order to be able to view the data (the data is actually in a Dbase III data file), we must import the 
downloaded data into the TMS program.   
 
Note:  For those with further automation expertise, you can decompress the BR.EXE (example name)file 
by simply double-clicking on the file name and then the BR.DBF (example name) can be imported to MS 
Access or opened in MS Excel.   
 
 
3.  Using the International Training Management System (ITMS) 
 
Using ITMS “Lite” System 
 
The International Training Management System (ITMS) is a program developed, programmed, and 
supported by DISAM for use in all Country training offices that interface with or have need of viewing their 
Country’s training program.  The ITMS software can be requested from DISAM (see Appendix B).   
The new ITMS Lite program is a streamlined version of the original ITMS program that contains only the 
most essential portions of the master ITMS program.  With the ITMS Lite program, you will be able to:  
find a desired course of instruction in the Training MASL, see your country training program in the 
standard STL report, and generate an Invitational Travel Order for a departing student. 
 
Remember that you have just gotten off the Internet and you must now initiate the ITMS program from 
your computer desktop. 
 
Double-click on the TMS 6 icon.   
 
 
 
 
The ITMS Main Menu will appear.  ITMS is a 
Microsoft Access 2000 runtime application. 
 
 
If ITMS opens as shown on the right, click on the 
Switch to TMS Lite button (the center button in 
the bottom row of buttons). 
 
 
 
All of the major ITMS Lite functions can be 
accessed by clicking on the applicable button in 
the ITMS Main Menu.   
 
Note:  Do not double-click on ITMS buttons.  This 
may cause ITMS to activate the selected function 
twice, thus resulting in an error message.  You will 
be told specifically if you are to double-click an item 
in ITMS. 
 
You can Exit ITMS by clicking on the Exit ITMS 
button.  
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Country Data Profile 
 
Before ITMS will work for you, you must establish a Country Profile that identifies your Country to ITMS.   
This only has to be done once, but must be done or ITMS will not run for your country.   
 
First, click on Country Data in the ITMS Main Menu. 
 
Type the Country Code for your country and click on OK.  
 
Note Example:  From this point forward in these instructions we will use the Brazilian training program as 
an example.  The country code for Brazil is BR.  Do Not enter BR, enter your Country Code--ask your 
instructor if you don't know what it is. 
 
All of the information that appears on 
this screen will be entered by the U.S. 
training office in their TMS program.  
That data then automatically appears 
on Invitational Travel Orders (ITOs) 
published by the U.S. training 
manager.  
 
Click on Save/Quit to save your 
Country Profile.  (ITMS can now 
recognize your country--a country 
profile must be established before 
ITMS can accept your downloaded 
country data.) 
 
 
 
 
 
Updating STL Data 
 
The Update function provides a means to update ITMS with the latest STL, MASL, and Other Table data 
that you have downloaded from the SAN Web.  Replacement (new) database files must be available in 
the C:\TMS\Download directory for the update to be successful.   
 
Click on the Import from SAN button in the ITMS Main Menu.   
 
 
Click on the Import New STL button from the Update Data 
Tables menu.  Wait while ITMS runs its import query. 
 
Note:  If you are using ITMS to manage more than one country, 
click in the box for the Country you want to Update.  Then click 
on Import to import the new country STL data.   
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Note:  Pay attention to the following three questions.  If you fail to respond Yes to the second question, 
your newly downloaded data will not be imported into ITMS and you will not see it. 
 
Question 1 -- Click on No when asked about the 
Reconciliation Report.   
(If you click on Yes, ITMS will do a report 
comparing your latest data download to data you 
downloaded previously.) 
 
 
 
 
 
Question 2 -- Click on Yes when asked about 
accepting the STL data.  (If you click on No, the 
STL data will not be accepted.) 
 
 
 
 
 
Question 3 -- Click on No when asked about posting Pending 
Changes.  (This function is only used by the U.S. office.)   
 
 
 
 
 
Click on OK when you are informed New STL Accepted. 
 
Click on Quit to return to the ITMS Main Menu.  Please note that the same procedures are used to 
Import MASL. 
 
In Summary:  When you download from the SAN, your Country Code.EXE file (Example BR.EXE) must 
be present in the C:\TMS\DOWNLOAD directory for the data import to take place.  The 
C:\TMS\DOWNLOAD directory is the default directory that is used as the download directory for your 
training data.  
 
Obtaining Your Data from the U.S. Training Office:  Normally you will be downloading from the I-SAN.  
But, the data file could be provided to you by the U.S. training office.  They could send it to you as an E-
Mail attachment for you to copy into the C:\TMS\DOWNLOAD directory.  Or, they could copy the data on 
a floppy disk and provide it to you.  The MASL data can also be copied on two disks and provided to you.   
 
Viewing Your Country Training Program 
  
The STL w/ Remarks function provides the basic Country Training Program report that is referred to in 
the SAO training world as the STL Report.  We show you the STL report with Remarks that are provided 
by the MILDEP/MILSVC training agencies. 
 
Click on STL by Country Service on the ITMS Main Menu. 
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The STL Report Selection Criteria screen is provided to 
allow you to select the Country Training Program data that 
you want to see.  You may want to see the data for just 
your current year IMET program or for a specific FMS 
Case.  Also, you may want to choose which of your 
Country’s Services to view. 
 
 
 
Note:  Read the following items 1 thru 3.  Don’t make any entries. 
1.  Country – Enter your Country Code (i.e. BR) 
2.  PY/CaseID – Enter either the IMET Program Year (i.e. 03, 04, etc.) or enter the FMS Case Identifier 
(OAX, TAY, B02, etc.) 
3.  PO – Enter the desired Country Service (B=Country’s Army, D=Country’s Air Force, P=Country’s 
Navy, etc.) in the Program Originator (PO) block.  There can be other codes identifying other major 
parts of a Country’s military forces.  Check with the U.S. office to identify these.   
 
Now, enter  your Country Code in the Country block (if it does not already appear). 
Enter  a specific IMET Program Year (03, etc.) or specific FMS CaseID (a case ID from your data, etc.) 
in the PY/CaseID block.  
And, enter the desired Country Service in the PO block.  
 
Click on OK. 

 
This is the MS Access report that is generated by ITMS.  It is just like a MS Word document, in that you 
click on the Printer Icon button to print (or click on File and then Print).  (Don’t print the report yet.) 
 
If you click on the MS Word Icon button in the upper left corner of the ITMS screen, the report will 
automatically be opened in MS Word as a .RTF (Rich Text File).  A Rich Text File is a word processing 
file with minimal formatting, that can be read by any word processing program.   
 
Thus you can save any ITMS report or any other document (Course Description, Training Location 
Information, etc.) in a directory as a .RTF file, print the document, or attach it to an E-mail message.    
To save the document, click on the File menu button, then Save As, and then select the directory you 
want to save it in using the Windows dialog box.     
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To page through the report, you simply click on the Page arrows in the lower left corner of the screen. 
 
Close the report by clicking on File and Close (or click on the small black x in the upper right corner of 
the report screen). 
 
Note:  There is a data element dictionary provided at the end of this document that provides definitions 
of all data elements in the above report. 
 
Finding a Course in the Training MASL 
 
The View MASL function allows you to search and view the Training MASL or master price list of all 
training.  It provides access to the MASL database, the new Course Information database, and 
Training Activity Information which was previously only available in the military service catalogs.  The 
data can be found by MASL ID, Course Title (or portion of), military service Course Number, and by 
MASL ID category.  From anywhere in ITMS, double-clicking on a MASL ID number will display the 
detail MASL data.     
 
Click on the View MASL button on the ITMS main menu.  If you 
know the MASL ID number that you want or the Location code, 
you can enter in this screen to go directly to that training.   
 
But, let’s go to the entire MASL listing where there are numerous 
ways of searching the MASL.   
 
Click on OK to go to the beginning of the MASL database.   
 
 
 
 
 
 
Press the Page Up or Page Down 
keys or drag the scroll bar to scroll 
thru the MASL. 
 
Double-click on the desired MASL 
data line to view the detailed MASL 
data.   
 
 
 
 
 
Other MASL searches are explained as follows: 
 
1.  Click on Find MASL ID and enter the specific MASL ID or portion thereof (try D171 for AF PME 
training).  Click on OK. 
 
2.  Click on Find Title and type in a key word (i.e. Infantry) that you think would be contained in the 
Course Title.  Click on OK. 
 
3.  Click on Find Course ID and enter the military service course number.  Click on OK. 
 
4.  Click on Category and click in the selection boxes of the desired category of training. Click on OK. 
 



1-14 

 
 
 
 
 
 
 
 
The MASL screen 
provides access to all of 
the following:   
 
 
 
 
 
 
 
 
 
 
1.  To view the the detailed Location Information, double-click on the LOC block entry. 
 
2.  To view the Prerequisite Course data, double-click on the Prerequisite block (then click on return to 
come back to the original MASL). 
 
3.  To view the Course Description, click on View Course Descriptions. 
 
4.  Click on Print MASL Detail or Print Course Descriptions and Notes to print those items. 
 
Click on Return or Quit to return to the ITMS main menu. 
 
This essentially completes your instruction on use of ITMS Lite.  There are more detailed functions 
available by clicking on the TMS Heavy button.   
 
 
4.  Using the ISAN Training Web System 
 
Note:  This section of the Guide will show you how to use the International Security Assistance 
Network (ISAN) SAO Training Web  function.  The SAO Training Web is an on-line view function for 
your training program.  You will be able to view your Country training program on-line without first 
downloading the data from the ISAN and importing the data to TMS.  One of the advantages of the SAO 
Training Web is that you can view your Country training program on any computer at which you can 
access the Internet.  Simply connect to and log on the ISAN.  
 
The SAO Training Web is a brand new system that is a natural extension of the newly fielded IMSO 
Training Web system.  The IMSO Training Web is now deployed at virtually all military service training 
activities.   The SAO Training Web is still under development and your input to the developer, Mr. Ron 
Elliott of NETSAFA, is sincerely invited -- ron.elliott@netsafa.navy.mil.  It is just now being made available 
to SAO training managers.  Access to this ISAN function must be set by your ISAN user administrator.  If 
you do not have access to the function, and wish to, please contact your ISAN User Administrator, Mr. 
Elliott, or DISAM.   
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Using the ISAN Training Web Function 
 
Log on the ISAN.   
 
Note:  Remember that there are two Internet addresses for the ISAN.  If you are not able to access the 
ISAN at the https://san.osd.mil/isan/login address, particularly from an overseas location, try to access 
at the .ORG address https://idss.ida.org/isan/login.  Recently a test was run from an overseas, 
commercial business center.  It was impossible to access any .MIL addresses (including the ISAN .MIL 
address) but the above .ORG address (which is the same server as the .MIL address) could be 
accessed. 
 
Click on Continue.  Click on Training.  Click on ISAN Training Web. 
 
The screen that appears is the ISAN Web Welcome Screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please Note:  Significant work is still being accomplished on the ISAN Web, so please expect 
continuous changes and improvements.   
 
Go ahead and read the following explanation of the ISAN Web menu items.  Don’t click on them until you 
are told to do so.   

• Logoff—Automatically logs the user off the ISAN. 
• ISAN Home—Automatically returns the user to the ISAN Home page. 
• ISAN Training Menu—Returns the user to the ISAN Main Training Menu. 
• Contact Us—Automatically addresses an E-mail to the SAO training office.  
• IMSO Directory—Provides a directory of all IMSOs.  If the IMSO has entered the POC 

information for his/her office, then that information will be available. 
• Country Service STL—Takes the user to the basic ISAN Web information screen. 
• Create MASL Report— Provides a custom query report function on all course data. 

 
Using the Country Service STL Function 
 
Click on Country Service STL under ISAN Options on the ISAN Welcome Screen above.   
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This is your Country Service STL screen from which you will access all of your data. 
 
 Training Line Data 
 
On the Country Service STL screen above, click on the FMS, IMET, or OTHER Cases icons to see the 
training for those programs. 
 
 
 
Select the desired IMET, FMS 
case, or Other case by 
clicking on the student icon 
on that line.   
 
 
 
 
 
This is the training line 
screen that contains all of the 
training lines in a given IMET 
program or FMS case.  All of 
the following data items can be 
accessed from the above 
Training Line screen.   
Example is WCN 1002A and 
1002B from Bahrain FY 02 
Army IMET program. 
 
 
 
Clicking on Filter by Training Activity and go, will 
select the student for a specific training activity 
(location).   
 
 
 
 
 
 
 
 
Clicking on Options and go, will sort the student data as desired. 
  
 
 
Clicking on Printer  and go, will prepare a report to go to the printer. 
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Student Data 
 
Click on the digital camera icon or the WCN number next to it on the screen above.  There may be 
multiple pages of training lines for a given program.  If icon has a red X over it, a picture has not been 
uploaded by the IMSO. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Back to return to the Training Line screen. 
 
Course MASL Data and Description 
 
On the Training Line screen above, click on the MASL Number (Example is B159000). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Back or close screen to return to the Training Line screen. 
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Training Activity POC and Detailed Location Information 
 
On the Training Line screen above, click on the Course Loc code (Example is BC4). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Back or close screen until you return to the SAO Welcome Screen. 
 
Finding an IMSO Office POC 
 
Click on IMSO Directory in the left hand menu, under User Info.   
 
 
 
Select Army in the drop down 
box, type in Knox in the 
Search for box, and click on 
the execute button to the 
right. 
 
 
 
 
 
 
 
You can also find Ms. 
Dianne Atcher as the 
IMSO POC by searching 
for:  Atcher or Armor, etc. 
 
 
 
 
Close the IMSO Directory screen by clicking on the Red X in the upper right corner. 
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Create MASL Report 
 
You might also want to take a look at the Create MASL Report function.  This simple query function  
allows you to look at your MASL data in many different ways.     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
A Work in Progress 
 
Again, you are invited to provide your feedback to Mr. Ron Elliott at:  ron.elliott@netsafa.navy.mil.  Your 
desires and comments will certainly help to guide where the ISAN Training Web goes in the future. 
 
THANK YOU for using this Exercise to acquaint you with the ITM Web Site, the ISAN and ITMS Lite 
program, and the new ISAN Training Web.  If you have any questions on these systems, please 
contact:   
 
Training Functional Manager --  charles.collins@disam.dsca.mil  
TMS Project Manager --  tom.dop@disam.dsca.mil  
TMS Developer --     aaron.prince@disam.dsca.mil  
DSAMS TMS Developer --   jill.ramey@disam.dsca.mil  
SAO Training  Web Developer -- ron.elliott@netsafa.navy.mil 
 
The following DISAM point of contact screen is available at anytime from the TMS Main Menu screen.   
Just press Ctrl and T.    
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APPENDIX A 
Database Element Dictionary 

 
PART I - MASL DATABASE 

 
 1. AN—Analysis Code.  This data field contains the training analysis code which allows 
training courses to be grouped and classified by category.  This facilitates analysis of the total country 
IMET program as related to overall IMET objectives.  Allows the matching of country training 
requirements with IMET policy.  Used in preparation of Annual Integrated Assessment of Security 
Assistance (AIASA) reports and Two-Year Training Plans.   
Field length - 2. 
 
 
 
 Code Category Description 

 AA-AC PME  Officer Professional Military Education 
 BA-BL MGT Officer Management Related Training 
 CA PGS  Officer Postgraduate/Degree Related Training 
 DA,DB UPT/FLT Undergraduate Pilot or other Flight Training 
 EA-EV TECH Technical, Operations, Maintenance, Medical and    
 Enlisted Training  
 FA-FC OT Orientation Tours 
 GA-JB OCONUS OCONUS Student Training 
 KA-LZ TEAMS Mobile Training Teams and Field Training     
 Services 
 MA-OL SUPPORT English Language Equipment, Materials, PCH&T,    
 Medical  lines and other Training Support 
See SAMM, App D, Table D-14 for complete table.  See MASL for AN code for all training. 
 
 2. CL—Security Classification.  This data field contains the course security classification that 
represents the highest level of classification to which U.S. (and international) students are instructed in 
the course.  This is the level of classification for the content of the course and not for access to the 
training area.  Codes are: U = Unclassified, C = Confidential, S = Secret, and T = Top Secret.  Codes for 
courses having Sensitive Compartmented Information (SCI) content are X = Confidential SCI, Y = Secret 
SCI, and Z = Top Secret SCI.  Field length - 1. 
 
 3. COURSE NO—Course Number.  The Military Service Course identification number as it 
appears in that service’s training catalog.  Service Catalogs used by the SAO cross reference the military 
service course numbers with the MASL ID Number.  Field length - 14. 
 
 4. COURSE TITLE—Course Title.  The short title that appears in the training MASL.  Taken 
from the title of the training as given in the Military Service School/Training Catalog.  In some cases a 
category of training is indicated, such as Observer/On-the-Job training, etc.  Field length - 26. 
 
 5. DUR—Duration.  This data field contains the planned duration of the training in number of 
weeks.  Must be a whole number (round up for partial week).  Can be VA for variable duration.  Field 
Length - 4, right justified. 
 
 6. ECL—English Comprehension Level and Specialized English Training Requirement.  
This data field contains the required English Comprehension Level (ECL) and, if advised or required, the 
Specialized English Training (SET) requirement.  An ECL of 80, as an example, is required for many 
Professional Military Education (PME) courses.  Following the ECL requirement, the SET requirement is 
indicated by an SR (SET required) or SA (SET advised).  OP identifies that an Oral Proficiency Interview 
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by DLI is required.   
Field length - 4. 
 
 7. PRICE YR—Price Year.  The applicable fiscal year during which the price will be charged.  
The valid two digit fiscal years: 97, 98, etc.  Field length - 2. 
 
 8. LOC—Location Code.  This data field contains the three-character code used to provide a 
location code (Air Force and Navy) and the execution agency code (Army).  For all three MILDEPs the 
code provided represents the actual training location.  See the Table Data option in the TMS EDIT 
function for all LOC codes.  LOC codes are also given in the MILDEP handbooks/guide books, along with 
complete addresses.  NOTE:  Also see data item 35 (Activity Short Name), as training sometimes takes 
place in multiple locations.   
Field length - 3. 
 
 9. MASL ID—Military Articles and Services List Identification Number.  This data field 
contains the unique alpha/numeric code used to identify each training item (course, team, etc.) in the 
training MASL.  The MASL lists all articles and services available to authorized international recipients.  
This depends, of course, on decisions to sell/grant, disclosure authority, allocation of available spaces, 
etc.  The first character represents the appropriate Implementing Agency: B=Army, D=Air Force, P=Navy.   
Field length - 7. 
 
 10. PC—Price Code.  A code used to convey information about the tuition price.  For instance, if 
the price is:  E—to be estimated; F—a fixed price; W—a weekly price; B—a bulk price; or V—a variable 
cost.  Field length - 1. 
 
 11. PREREQ—Prerequisite Course Number.  This data field field is used to indicate the MASL 
ID of a prerequisite course required for the line of training.  Field length - 7. 
 
 12. TUITION PRICE 
 
  a. FMS—Tuition Price.  The estimated cost of the training (tuition price) or service if 
completed as planned.  This is the full cost FMS price that would be charged to a country that does not 
qualify according to the law for a price reduction.  Field length - 7. 
  b. FMS NATO—Tuition Price.  The estimated cost of the training (tuition price) or service 
if completed as planned.  This is the reduced FMS price that would be charged to a NATO country, 
Australia, Japan, or other non-NATO ally.  Field length - 7. 
  c. FMS INC—Tuition Price.  The estimated cost of the training (tuition price) or service if 
completed as planned.  This is the reduced FMS price, referred to as the “FMS Incremental Price,” that 
would be charged to a country that is a qualified IMET program recipient in the given fiscal year.   
Field length - 7. 
  d. FMS NRC—Tuition Price.  The estimated cost of the training (tuition price) or service 
if completed as planned.  This is the reduced FMS price, referred to as the “FMS Non-Repayable Credit 
Price,” that is charged to Israel.  Field length - 7. 
  e. IMET/GRANT—Tuition Price.  The estimated cost of the training (tuition price) or 
service if completed as planned.  This is the reduced price (lowest price category) that would be charged 
to a country’s IMET program or an FMS case that has been fully funded by grant funds (FMFP or MAP, 
etc.).  Field length - 7. 
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PART II - STL DATABASE 
 

 1. AC—Action Code.  This data field is used only by the Air Force to indicate that a change 
has taken place in the training line concerned.  No entry for Army or Navy implemented training.  Field 
length - 1.  Commonly used codes are: 

 A = Line Added  I = Tng No/rank/name 
 B = MASL   J = QTR availability 
 C = Course Duration  K = WCN/Program Year 
 D = Course Title  L = Student Status 
 E = Course No.  M = Combination of preceding 
 F = Student Code  N = AFSAT local update-not appoved/funded   
 G = Report/Start/End date R = Line deleted, project complete 
 H = LPC/EXA  T = TLA adjustment 
 
 2. AN—Analysis Code.  This data field contains training analysis code which allows 
training courses to be grouped and classified by category.  This facilitates analysis of the total country 
IMET program as related to overall IMET objectives.  Allows the matching of country training 
requirements with IMET policy.   Used in preparation of Annual Integrated Assessment of Security 
Assistance (AIASA) reports and Two-Year Training Plans.  Field length - 2. 
 
 Code Category Description 

 AA-AC PME  Officer Professional Military Education 
 BA-BL MGT Officer Management Related Training 
 CA PGS  Officer Postgraduate/Degree Related Training 
 DA,DB UPT/FLT Undergraduate Pilot or other Flight Training 
 EA-EV TECH Technical, Operations, Maintenance, Medical and    
 Enlisted Training  
 FA-FC OT Orientation Tours 
 GA-JB OCONUS OCONUS Student Training 
 KA-LZ TEAMS Mobile Training Teams and Field Training     
 Services 
 MA-OL SUPPORT English Language Equipment, Materials, PCH&T,    
 Medical  lines and other Training Support 
 
See SAMM, App D, Table D-14 for complete table.  See MASL for AN code for all training. 
 
 3. AS NAME—Activity Short Name.  The short name of the activity where the actual 
training is to occur.  Unique to Navy STL data only.  Actual training may take place at location other than 
that reflected by LOC code.   
Field length - 16. 
 
 4. ASOFDATE—As of Date.  The last date that the training line was updated in the 
respective implementing agency system.  Eight characters: MM/DD/YY.  Field length - 8. 
 
 5. CASEID—Case/Line.  This data field contains the unique three character designator 
assigned by the implementing agency for each FMS case.  Originates with the offer of a sale and 
identifies the case through all subsequent transactions.  The last element of the FMS Case Identifier in 
the heading of the new Letter of Offer and Acceptance (LOA) or in block 3 of the old DD Form 1513.  A 
line number from the FMS case may also be used in conjunction with the case designator when the 
training is a numbered line on the FMS case.  Blank for IMET.  Field length - 6. 
 
 6. CC—Country/Activity Code.  This data field is used to identify the country, international 
organization, or account which is the recipient of defense articles or services.  Field length - 2.  See 
SAMM, Chapter 6, Table 600-1 for valid codes.  
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 7. CL—Security Classification.  This data field contains the course security classification 
that represents the highest level of classification to which U.S. (and international) students are instructed 
in the course.  This is the level of classification for the content of the course and not for access to the 
training area.  Codes are: U = Unclassified, C = Confidential, S = Secret, and T = Top Secret.  Codes for 
courses having Sensitive Compartmented Information (SCI) content are X = Confidential SCI, Y = Secret 
SCI, and Z = Top Secret SCI.   
Field length - 1. 
 
 8. COURSE NO—Course Number.  The Military Service Course identification number as it 
appears in that service’s training catalog.  Service Catalogs used by the SAO cross reference the military 
service course numbers with the MASL ID Number.  Field length - 14. 
 
 9. COURSE TITLE—Course Title.  The short title that appears in the training MASL.  
Taken from the title of the training as given in the Military Service School/Training Catalog.  In some 
cases a category of training is indicated, such as Observer/On-the-Job training, etc.  Field length - 26. 
 
 10. CUR FUNDED—Currently Funded.  The actual funded amount of the Total Cost for the 
specific training line.  Field length-8. 
 
 11. DUR—Duration.  This data field contains the planned duration of the training in number 
of weeks.  Must be a whole number (round up for partial week).  Can be VA for variable duration.  Field 
Length - 4, right justified. 
 
   12.      ECL—English Comprehension Level and Specialized English Training Requirement.  
This data field contains the required English Comprehension Level (ECL) and, if advised or required, the 
Specialized English Training (SET) requirement.  An ECL of 80, as an example, is required for many 
Professional Military Education (PME) courses.  Following the ECL requirement, the SET requirement is 
indicated by an SR (SET required) or an SA (SET advised).  OP identifies that an Oral Proficiency 
Interview by DLI is required.  Field length - 4. 
 
 13. END DT—Ending Date.  The date training is scheduled to be completed.  No date=no 
confirmed quota.  Field length - 8. 
 
 14. FS—Funding Status.  This data field indicates the funding status for a line of training.  
IMET codes are: A = Approved for scheduling; F = Funded; U = Unfunded.  For FMS only A = Approved 
for scheduling, applies.   
Field length - 1. 
 
 15. GRADE—U.S. Rank.  This data field identifies the U.S. rank that is equivalent to the 
student’s home country rank.  Enlisted personnel in the U.S. Navy and Coast Guard have rates instead of 
ranks.  Normally entered by the MILDEP upon receipt of  ITO/arrival message in U.S.  Field length - 7. 
 
 16. IA—Implementing Agency Code.  This data field identifies the managing U.S. Military 
Department or agency that is to be the recipient of IMET funds or that has made the sale on behalf of the 
U.S. government.  Field length - 1.  See SAMM, App. D.  Commonly used codes are: 

  B = Department of the Army 
  D = Department of the Air Force 
  P = Department of the Navy 
 
 17. IO NO—IMET Order Number.  This data field contains the last two digits of the number 
of the document issued by DSAA which authorizes the furnishing of military training to the designated 
IMET recipient.  The IMET order indicates the funding source for each program line.  Example” 
92N/KS/17, an IMET order issued by NETSAFA which authorizes the obligation of funds for the FY 92 
IMET program. The “17” appears in the STL database.  Field length - 2. 
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 18. ITO NO—Invitational Travel Order (ITO) Number.  This data field contains the ITO 
number reflected in Block 1 of the student’s ITO.  Entered upon receipt in U.S.  Field length - 15. 
(alpha/numeric) 
 19. LOC—Location Code.  This data field contains the three-character code used to provide 
a location code (Air Force and Navy) and the execution agency code (Army).  For all three MILDEPs the 
code provided represents the actual training location.  See the Table Data option in the TMS EDIT 
function for all LOC codes.  LOC codes are also given in the MILDEP handbooks/guide books, along with 
complete addresses.  NOTE:  Also see data item Activity Short Name, as training sometimes takes place 
in multiple locations.  Field length - 3. 
 
 20. MASL ID—Military Articles and Services List Identification Number.  This data field 
contains the unique alpha/numeric code used to identify each training item (course, team, etc.) in the 
training MASL.  The MASL lists all articles and services available to authorized international recipients.  
This depends, of course, on decisions to sell/grant, disclosure authority, allocation of available spaces, 
etc.  The first character represents the appropriate Implementing Agency: B=Army, D=Air Force, P=Navy.   
Field length - 7. 
 
 21. MC CODE—Marine/Coast Guard Code.  Training that is being managed by the Marine 
Corps or Coast Guard training management offices.  Field length-1.  M=Marine Corps, C=Coast Guard, 
Blank=Not Applicable. 
 
 22. PCS—Pending Change Status.  This data field identifies the type of transaction pending 
processing at DSAA.  This includes internal MILDEP transactions, already released but pending at DSAA.  
Field length - 1.  For IMET only.  4 = Program addition; Q = Program change; R = deletion.  Note: Entry 
of a “Q” may indicate a delay in processing or possibly funding. 
 
 23. PO—Program Originator.  This data field identifies the student’s home country branch 
of service that has requested the training.  It is not the U.S. service that is providing the training.  Field 
length - 1.  Commonly used codes are: 

  B=Country Army 
  C=Country Coast Guard 
  D=Country Air Force 
  K=Country Marine Corps 
  L=CounterNarcotics 
  P=Country Navy 
  S=Country OSD 
  T=Country Joint Service 
  X=Other Country Defense Organization/Activity 
 
 24. PR—Priority.  This data field identifies the priority/importance of the training as assigned 
by the SAO for the country.  This is done for IMET funded training only.  Field length - 1.  Commonly 
used codes are: 

  A=Priority A for 100% of the value of the allocated IMET Program. 
  B=Priority D used for any training above and beyond the IMET    
 program ceiling (normally 10-20% above). 
 
 25. PREREQ—Prerequisite Course Number.  This data field is used to indicate the MASL 
ID of a prerequisite course required for the line of training.  Field length - 7. 
  
 26. PRICE YR—Price Year.  The applicable fiscal year price that will be charged for the 
training, based on the start date of the training.  Field length -2. 
 
 27. PY—Program Year.  This data field identifies the fiscal year in which the item is 
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programmed or is to be programmed.  In the IMET training program, the program year consists of five 
fiscal year quarters—the fifth quarter being the first quarter (Oct-Dec) of the following fiscal year.  Blank 
for FMS; valid year for IMET.  Field length - 2. 
 
 28. QTR—Quarter.  This data field identifies the quarter in which the training will start and 
thus the quarter in which the student should be available to report for training.  Field length - 1. Quarters 
1-5.  (For IMET Program Only). 
 
 29. QTY—Quantity.  This data field normally indicates the number of students or, for a team, 
the number of personnel on the team.  Normally only one student is programmed per individual course 
training line.  For an orientation tour the QTY would represent the number on the tour.  For simulator 
training a quantity greater than 1 may be used.   Field length - 4. 
 
 30. RCN—Record Control Number.  This data field contains the alpha/numeric code 
assigned by the implementing agencies, as directed by DSAA, to control all IMET/FMST/FMFP/MAP 
transactions.  The country/Activity Code, Program Year, and the RCN constitute an identification number 
for each record in the above transactions.  Normally computer assigned.  Field length - 4.  See SAMM, 
App D. 
  
 31. REMARKS—Remarks.  A field provided for additional remarks related to the line of 
training .  Notes may be a reminder to SAO or MILDEP desk officer.  Field length - Var.   
 
 32. RPT DT—Reporting Date.  The date the student must report to the International Military 
Student Officer/Manager at the training site.  For planned training where a quota (seat) has not been 
confirmed, the RPT DT field will be left blank.  Field length - 8. 
 
 33. SC—Student Code.  This data field identifies the appropriate military or civilian status of 
the international student.  Field length - 1.  Commonly used codes are: 

  C = Civilian 
  D = DoD Engineering and Technical Services Specialist. 
  E = Enlisted 
  I = Interpreter-Officer 
  J = Interpreter-Enlisted 
  O = Officer 
  S = Senior Officer 
  
 34. SPC—Special Programs Code.  A data field that supplements the Type of Assistance 
(TA) data field and is used to identify special programs such as "Expanded IMET," and "International 
Narcotics Matters" funding.  Field length-2. EI=Expanded IMET, IN= INM funding, and CN=IMET 
Counter Narcotics. 
 
 35. START DT—Starting Date.  The date training is scheduled to start.  Again, no date will 
be shown unless a quota is confirmed.   
Field length - 8. 
 
 36. STUDENT COUNT—Student Count.  The number of actual students that the program 
data represents.  Field length - 4. 
 
 37. STUDENT NAME—Student Name.  The international military student’s name as shown 
on the Invitational Travel Order.  In order of last name (SURNAME), first name, other names, etc.  
Entered upon receipt of ITO/arrival message in U.S.  Field length - 30. 
 
 38. TA—Type of Assistance Code.  This data field is used to distinguish between various 
types of U.S. military assistance transactions.  Also used to identify certain military assistance 
requirements programmed under special financing.  Field length - 1.  See SAMM, App. D, Table D-11.  
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Commonly used codes are: 
  1 = IMET 
  F = FMS  
  C = FAA, Sec. 506  
  O=Other (i.e., INL) 
 
 39. TLA COST—Travel and Living Allowance.  The estimated cost of the travel and living 
allowance for the international military student.  If the TLA is funded by the country, this field will be left 
blank.  Field length - 6. 
 
 40. TNG STATUS—Training Status.  A data field that identifies the "training status" of the 
IMS.  Codes have not yet been assigned, but will cover various situations concerning the IMS's training, 
such as:  recycled, attrition, set back, admitted to medical facility, died, etc.  Field length-2. 
 
 41. TOT COST—Total Cost.  The estimated total cost of the training; (Course Cost + TLA 
cost) X quantity.  A summary of all costs pertaining to the training line.  Field length - 8. 
 
 42. UNIT COST—Course Cost.  The estimated cost of the training (tuition price) or service if 
completed as planned.  Actual cost may vary due to MILDEP policy, change in course duration, 
assessment of a cancellation penalty, etc.  If the training program line is for the provision of medical 
services or funds the shipment of English language books/tapes/publications, the applicable cost is 
reflected here.  Field length - 8. 
 
 43. WCN—Worksheet Control Number.  This data field contains a four digit number within 
country and program year identifying one or more lines of training or services.  For WCNs with multiple 
lines (i.e., one student attending several courses of instruction—a training sequence), an alpha suffix is 
added to designate each separate line.  Field length - 5.  Suffixes commonly used are: 

 L = Language training line 
 A, B, C = 1st, 2d,3d training courses 
 S = Cancellation penalty 
 T = Attrition penalty 
 U = Recycle penalty 
 V = No show penalty 
 W, X, Y, Z = Training continued for a student from prior year program.     
   
 44. WV—Waiver Code.  This data field indicates that the training concerned requires an 
exception to policy prior to DSAA approval and funding.  Code remains after funding action for historical 
purposes.  Applicable to IMET only.  Field length - 1.  Commonly used codes are: 

 B=Books and Publications (non-English language) 
 C=Civilian Student 
 G= Postgraduate/Degree Related Training 
 H=High Cost Training (tuition costs exceed $30,000) 
 L=Training with Duration Less Than 8 Weeks 
 M=Mobile Training Teams (MTTs) and Field Training Services (FTS) 
 O=Orientation Tours 
 R=Other waivers 
 S=Combined Strategic Intelligence Training Program (Air Force unique) 
 
 
 
 
 
 
 


