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P R 261326Z SEP 00

FM USCI NCCENT MACDI LL AFB FL// CCl4/ 7- SA |
TO RUEHDS/ AMEMBASSY ADDI S ABABA/ / USDAQ /
RUEHTA/ AVEMBASSY ALMATY/ / USDAQ /

RUEHAH AMEMBASSY ASHGABAT/ / USDAQ /

RUEHAE/ AMEMBASSY ASMARA/ / USLQ/ /

RUEHEK/ AMEMBASSY BI SHKEK/ / USDAQY /

RUEHWVK/ AMEMBASSY MANAMA/ / OMC/ /

RUEHYN AMEMBASSY SANAA/ / USDAQ /

RUEHNT/ AMEVMBASSY TASHKENT/ / USDAQ /

RUEHEG USOMC CAlI RO EG / TNG /

RUEHMS/ USOMC MUSCAT MJ

RUEHAM MAP AMVAN JQ/'/ TNG /

RUEHKU OMC- K KUWAI T KU/ / TNG /

RUEHDQO' AMEMBASSY DOHA/ / USLQ/ /

RUEHAD/ USLO ABU DHABI TC// TNG /

RUEHDJ/ USLO DJI BOUTI DJ

RUEHNR/ KUSLO NAI ROBI KE// TNG /

RUECRYD/ CHUSMIM RI YADH SA/ / CIS- PAD/ USAS/ USNS/ USAFS/ /
| NFO RUEHI L/ ODRP | SLAMABAD PK

RUECRYQ PM SANG RI YADH SA// G3TNG /
RUEKJCS/ SECDEF WASHI NGTON DC/ / DSCA- MEAN /
RUBDPLA/ COVMCEN LACKLAND AFB TX// CC/ LECT/ /
RUVALAN DI SAM VRl GHT PATTERSON AFB OH /DI //
RUBDPLA/ USPACOM HONOLULU HI // 345/ /
RUCJACC/ USCI NCCENT MACDI LL AFB FL// SUPKR/ /
UNCLAS

M5G DY GENADM N CCJ4/ 7- SP/ /

SUBJECT/ CONTROL OF ENGLI SH COMPREHENSI ON LEVEL (ECL) TEST MATERI ALS// RWKS/

1.  THE SUMMVER ROTATI ONAL CYCLE
FOR NEW SAO TRAI Nl NG PERSONNEL ASSI GNED TO THE USCENTCOM ACR | S COVPLETED AND AFFORDS AN
OPPORTUNI TY

FOR ALL NEWLY DESI GNATED TEST CONTROL OFFI CERS (TCOS) AND ALTERNATE TEST CONTROL OFFI CERS
(ATCOS) TO

REVI EW CURRENT ECL TEST CONTROL PROCEDURES (| AW DLI ELC | NSTRUCTI ON 1025. 15). THE

| MPORTANCE OF

SAFEGUARDI NG ECL TEST MATERI ALS CANNOT BE OVEREMPHASI ZED SI NCE LOSSES CAN COVPROM SE

DOD' S WORLDW DE

ENGLI SH LANGUAGE TESTI NG SYSTEM ECL TEST MATERI ALS (BOOKLETS, SCORI NG KEYS, TAPES, AND
COVPLETE ANSVER

KEYS) SHOULD BE G VEN A LEVEL OF PAGE 03 RUHPSGGL973 UNCLAS PROTECTI ON SI M LAR TO THAT
REQUI RED FOR

CLASSI FI ED | NFO (I N MOST CASES CONTROLS SHOULD BE MORE RI G D SI NCE MATERI ALS ARE
CONSTANTLY BEI NG REMOVED,

BY THE TCO ATCO, FROM U.S. CONTROLLED AREAS TO HOST COUNTRY TESTI NG SI TES).

2. KEY PO NTS OF DLIELC I NSTRUCTI ON 1025. 15 ARE (THI'S MSG SHOULD NOT BE M SCONSTRUED AS
A SUBSTI TUTE FOR

READI NG OR REVI EW NG GUI DANCE CONTAI NED | N DLI ELC | NSTRUCTI ON) :

A. TCOS/ ATCOS ARE DESI GNATED BY AN APPOI NTMENT LETTER FROM CHI EF OF USER ORGANI ZATI ON
AND FORWARDED TO

DLI ELC/ LECT. TCOS/ ATCOS ARE REQUI RED TO BE MNIMUM E-5 /GS-5 OR ABOVE. LETTER SHOULD

| NCLUDE THE S| GNATURES

OF THE TCQO ATCO AND SHOULD STATE THE APPOI NTMENT OF THE NEW TCQ' ATCO VI CE PREVI OUS

ONE( S) .

B. TCOS ARE REQUI RED TO | NVENTORY TEST MATERI AL EVERY SI X MONTHS OR UPON APPOl NTMENT OF
A NEW TCO.

C. TCOS ARE RESPONSI BLE FOR RECEI VI NG, OPENI NG, AND SECURI NG THE NEW ECL TEST KI TS

MAI LED TO THE
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ORGANI ZATI ON.  FYIl, DLIELC IS IN THE PROCESS OF MAI LI NG NEW FY01 ECL TEST KITS TO
WORLDW DE SAO CORGANI ZATI ONS.

ONCE RECEI VED, THE TCO SHOULD | MMEDI ATELY CONDUCT A DETAI LED I NVENTORY OF THE TEST
MATERI ALS. RECEI PT CF

ALL ECL PACKAGES SHOULD BE ACKNOALEDGED BY RETURNI NG ONE SI GNED COPY OF PAGE 04
RUHPSGG1973 UNCLAS THE

I N\VO CE TO DLI ELC/ LECT. DI SCREPANCI ES/ SHORTAGES SHOULD BE REPCRTED | MVEDI ATELY THRU
USCENTCOM ATTN:

CCJ4/ 7-SP, TO DLI ELC.

D. TCOs MJUST DESTROY ECL TEST MATERI ALS VWHEN DI RECTED BY DLI ELC OR AFTER RECEI VI NG NEW
ECL TEST MATERI ALS. ACTION I N BOTH CASES | S DOCUMENTED BY A DESTRUCTI ON CERTI FI CATE, AND
THE ORI G NAL COPY

OF THE CERTI FI CATE | S TO BE PROVI DED TO DLI ELC/ LECT. A TIME LIMT OF 30 DAYS FOR
DESTRUCTI ON OF OLD MATERI ALS

(AFTER RECEI PT OF THE NEW ONES) HAS BEEN APPROVED FOR FYO1l ( CHANGE CURRENTLY PENDI NG TO
DLI ELC | NSTRUCTI ON

1025.15). A THI RTY DAY PERI OD FOR SUBM SSI ON OF THE DESTRUCTI ON CERTI FI CATE MAY BE
REQUI RED BEG NNI NG I N FY02.

E. ECL TEST MATERI ALS MUST BE LOGGED IN AND OQUT ON A LEDGER FORM PRESCRI BED BY DLI ELC

I NSTRUCTI ON 1025. 15.

ECL TEST MATERI ALS ARE TO BE STORED I N EI THER A SAFE OR FI LE CABI NET W TH BAR/ LOCK
MECHANI SM

F. TEST MATERI ALS SHOULD ONLY BE HANDLED BY THE TCO OR ATCO UNLESS THE MATERI ALS ARE
BEI NG DI STRI BUTED BY A

DESI GNATED TEST PROCTOR (MJUST BE A U.S. CITIZEN AND A U S. GOVERNMENT EMPLOYEE) DURI NG A
TEST SESSI ON OR

TEST BOOKLETS ARE I N ACTUAL USE BY THE STUDENTS BEI NG TESTED. CONSTANT VI G LANCE MJST BE
MAI NTAI NED DURI NG

TESTI NG SESSI ONS TO ENSURE ALL TEST MATERI ALS ARE COLLECTED/ ACCOUNTED FOR PACE 05
RUHPSGG1973 UNCLAS

BEFORE STUDENTS LEAVE THE ROOM

G TEST MATERI ALS SHOULD BE ROTATED TO AVAO D OVEREXPCSURE VWH CH COULD LEAD TO AN

| NADVERTENT

COWROM SE. AVO D FREQUENT TESTI NG (A STUDENT WHO FAI LS AN ECL TEST CAN ONLY BE RETESTED
ONCE EVERY 30

DAYS) AND AVAO D USING THE ECL TEST AS A GAUGE TO MEASURE STUDENT PROGRESS ( RECOMVEND USE
OF AMERI CAN

LANGUAGE COURSE PROFI CI ENCY TESTS I N LI EU OF ECL TESTS FOR SCREEN NG PURPCSES). ALSQ,
CONSI DER LI M TI NG THE

NUMBER OF TEST FORMS/ BOOKLETS/ TAPES TO MEET OPERATI ONAL REQUI REMENTS ( RI SKS | NCREASE
PROPORTI ONALLY TO

THE H GHER NUMBER OF ECL TEST MATERI ALS ON- HAND).  MEETI NG OPERATI ONAL REQUI REMENTS,
HOWNEVER, MEANS

HAVI NG ADEQUATE TEST FORMS/ BOOKLETS TO ROTATE TEST FORMS ( SACS SHOULD HAVE ALREADY

SPECI FI ED

REQUI REMENTS FOR FYO01 TEST KITS).

H  TCOS ARE REQUI RED TO MAI L (BY CERTIFI ED OR REG STERED MAI L ONLY) USED ANSVWER SHEETS
TO DLI ELC/ LECT EACH

MONTH.  ADP ANALYSI S OF THE USED ANSWER SHEETS ENABLES DLI ELC TO | DENTI FY TESTI NG TRENDS
AND TO PROVI DE

PCSI TI VE FEEDBACK TO TCOS. MONTHLY, ANSWER SHEETS SHOULD BE CONSOLI DATED AND

DOUBLE- WRAPPED ( BOTH

I NNER AND OUTER ENVELOPE SHOULD BE LABELED TO. COMVANDANT, DLIELC, ATTN:

TEST AND MEASUREMENT BRANCH (LECT), 2235 ANDREWS AVE, LACKLAND AFB, PAGE 06 RUHPSGGL973
UNCLAS TX 78236-

5259). I NNER ENVELOPE ALSO SHOULD BE STAMPED FOUO AND CONTAI N THE FOLLOW NG STATEMENT:
"TEST MATERI AL TO

BE OPENED BY THE NONRESI DENT ECL TEST MONI TOR ONLY". DLIELC S QUARTERLY REPORT TO
USCENTCOM W LL ADDRESS

THOSE TEST CONTROL SI TES THAT FAIL TO SEND I N MONTHLY ANSWER SHEETS.

. N THE EVENT OF LOSS OR SUSPECTED TEST COVPROM SE, TCO SHOULD STOP USI NG THE TEST AND
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| MVEDI ATELY

REPORT | NCI DENT | AW DLI ELC I NSTRUCTI ON. I N THE EVENT AN | NVESTI GATI ON | S CALLED FOR BY
DLI ELC, A DETAI LED

"WRI TTEN' REPORT (1 NCLUDI NG FI NDI NGS AND REMEDI AL ACTI ON TAKEN) MJUST ALSO BE FORWARDED
THRU CCJ4/7-SP TO

COMVANDANT, DLIELC WTHI N 30 DAYS. BRI EF MESSAGE REPORTI NG WLL NOT SUFFI CE. 3.
REQUEST TCOS AND ATCCS

REVI EW DLI ELC | NSTRUCTI ON 1025. 15 TO ENSURE TEST CONTRCL SAFEGUARDS AND ADM NI STRATI VE
PROCEDURES COWPLY

W TH DLI ELC GU DANCE. | AW CCP-20-6, CONTRCL AND SAFEGUARD COF ECL TEST MATERIALS IS AN
| TEM OF SPECI AL | NTEREST

DURI NG | G | NSPECTI ONS.

4. DLI ELC I NSTRUCTI ON 1025.15 |I'S CONTAI NED | N DEFENSE ACQUI SI TI ON DESKBOOK OR VI SI'T
DESKBOOK WEBSI TE

(WA DESKBOCK. OSD. M L) ... GO TO "REFERENCE LI BRARY"... GO TO " DI SCRETI ONARY DOCUMENTS". ..
GO TO " EDUCATI ON

AND TRAI NI NG MATERI ALS". .. GO TO "DLI ELC | NSTRUCTI ON PAGE 07 RUHPSGG1973 UNCLAS 1025. 15".

5. APPRECI ATE THE SUPPORT OF ALCON, USCENTCOM POC |'S: MR BILL VENZKE, CCJ4/7-SP, DSN

968- 5897/ 5898 OR AC (813)
828- 5897/ 5898.
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